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Strathcona Hotel
Policies & Procedures
NOTICE TO ALL FRONT OF THE HOUSE STAFF; Bartenders, Servers, Foodrunners, Hosts, Barbacks, Housemen and Bussers.
REGARDING: Shift Change Requests

REVISED May 29, 2013
Effective June 1st once the schedule has been posted shift change requests are only accepted for emergency use. In addition we will only allow two shift change requests per person per month. 

 Shift change request should not to be used as a ‘day off request” and proper shift change request form must be used. 

All forms must be handed directly to the manager on duty who will then review the request and based on circumstances shift, section, staffing and business levels he/she will either approve or deny your request.
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