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Strathcona Hotel

Policies & Procedures

Subject:
Sick – Emergency Leave – Salaried employees
Revised:         February 21, 2013
Policy:

As a benefit salaried employees are entitle to paid sick-emergency leave. This benefit is effective immediately and ½ day is accrued monthly. The maximum sick days per year are six and cannot be carried over to a new year.
 If an employee takes any part of the day as sick-emergency leave, the employee will be deemed to have taken a one-day leave on that day, unless authorized by your manager.
Sick-emergency days can only be used for:

· Personal or immediate family illness

· Personal or immediate family injury

· Personal or immediate family medical emergency

Immediate family is defined as: Spouse or Live-in Partner, Child or Step Child.
If you are sick for more than three days consecutively, the Strathcona may request a doctor’s note or other medical evidence of your injury indicating your ability to resume full duties.

All exceptions to this policy must be approved by the owners.
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